
SAMPLE 

Personal Information Policy

This policy applies to CUPE Local XX and has been adopted pursuant to the Personal Information Protection Act (PIPA), S.A. 2003, c. P-6.5.

1. CUPE Local XX has a Privacy Coordinator to look after the protection of information under PIPA.  The Privacy Coordinator can be reached at: 

(Name)
(Address)
(Phone)
(Fax)
(Email)

2. The Privacy Coordinator is responsible for handling questions and requests for information from members and making recommendations to the Executive for the handling and protection of information. 

3. CUPE Local XX collects “personal information” as defined in PIPA in order to communicate with its members and fulfill its obligations under the collective agreement and the Labour Relations Code, RSA 2000, c L-1 (the “Code”).

4. Membership information is not shared with any other organization other than as is necessary to comply with the CUPE Constitution, Bylaws of the Local, as necessary to further the interest of the membership, or as otherwise required or permitted by law.  

5. Pursuant to s.14 (c.1) of PIPA, CUPE Local XX is entitled to collect personal information about an individual without the consent of that individual if the collection of the information is necessary to comply with the collective agreement.

6. Pursuant to s.17 (c.1) of PIPA, CUPE Local XX is entitled to use personal information about an individual without the consent of that individual if the use of the information is necessary to comply with the collective agreement.

7. Pursuant to s.20 (c.1) of PIPA, CUPE Local XX is entitled to disclose personal information about an individual without the consent of that individual if the use of the information is necessary to comply with the collective agreement.

8. Furthermore, in the event of a labour dispute, CUPE Local XX is entitled to collect, use and disclose of personal information consistent with ss. 14.1, 17.1 and 20.1 of PIPA.

9. It is the Local’s policy to avoid the unnecessary collection of information. 

10. Personal information will not be retained unnecessarily consistent with s. 35 of PIPA.  

11. CUPE Local XX will take reasonable steps to ensure that all personal information it receives and collects is kept secure from theft, unauthorized access, use, and unwarranted disclosure. 

12. CUPE Local XX will take reasonable steps to ensure that information used in decision-making or disclosed to third parties is accurate and complete. 

13. Under PIPA, members have the right to access their personal information, with some exceptions.  The Privacy Coordinator will be responsible for responding to requests for information and requests to correct information.  Requests for information or for correction must be made in writing to the Privacy Coordinator.  The Privacy Coordinator will respond to requests consistent with the requirements under PIPA.

14. Fees may be charged under PIPA for access to “personal information,” and may include costs incurred by the Local of finding and copying such information.  Fees will be kept to a minimum.  Before compiling the personal information, an estimate of fees to be charged may be given.  

15. Any decision of the Privacy Coordinator may be appealed to the Executive or its delegate(s). CUPE Local XX will make every reasonable effort to resolve any dispute without the need to involve the Privacy Commissioner under PIPA. 



Adopted by CUPE Local XX on the _____ of __________________, 2021.  
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